Samantha J. Galyardt


                6031 College View Drive Unit 142


Phone: (530)741-1634 ....... E-mail: SAMI_JO29@HOTMAIL.COM





Job Objective: 


 Data Base Administrator: 6 months experience 


 Driver; Class A: 6 months experience 


 Truck Driver Light: 6 months experience 


 Customer Service Representative: 2 years experience 


 Computers/Internet: 6 years experience


 Child Care: 11 years experience





Experience:  


 Job Title:      Office Administrator


 Employer:    A&S Consultants, Forbestown, CA 


 Dates:          03/00 to 09/00


 Duties:         Computer entry for government contracting using Word, Excel and Progen,  phones, office machines, customer relations.





 Job Title:      Sales Rep/Data base Manager 


 Employer:    Essential Data, Inc., Oregon House, CA 


 Dates:          1/97 to 6/98 


 Duties:         Updating advertising web pages, Customer Service via telephone & email and calling  previous customers to generate more sales.  


  


 Job Title:      Personal Web Page Design 


 Employer:    Web page design, Woodbridge, VA 


 Dates:           5/96 to 1/97 


 Duties:          Implementing HTML for personal web-page design, sound, computer graphics, linking and quality customer service. 


  


 Job Title:      OTR Truck Driver 


 Employer:    Dick Simon Trucking, Inc., West Valley City, UT 


 Dates:          12/96 to 5/97 


 Duties:         Friendly customer Service, Dry-box and     reefer, timely pick-up & delivery,  knowledge of 48     continental US States & Canada, log books, compliance    with DOT  laws & regulations, Map reading and    doubles/Triples endorsed.  


  


 Job Title:      Unemployed 


 Employer:     Homemaker, Ridgecrest, CA & Woodbridge, VA 


 Dates:           11/91 to 5/97 


 Duties:          Building life with children & Spouse. During this time, I acquired accurate budgeting skills,  child care, troubleshooting, cooking, cleaning and negotiating as a team.  


  


Skills:


  Office Admin, CDL & DOT Certified, Sales Rep, Data Base, Customer Relations, Troubleshooting, Analyses. **CA Drivers License Class: A (multiple axle truck) **


  


Additional Comments: Please contact me at your earliest convenience to further discuss your needs as well as my qualifications. Thank you!! 








